Trinity Meetings Rooms
Chelmsford, Essex
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Just a short walk from the town center and minutes from the main railway and bus
station, The Link meeting rooms are ideally placed for social and business meetings.
Free Wifi in all rooms. Use of TV Screen in Meeting Room 1 and The Link.

Competitive Rates

We are able to offer our rooms at very competitive rates between 9am and 5pm for
commercial meetings and social events from 6pm till 10pm.

The rooms are self service only and two have private kitchen areas where you can
provide and service your own refreshments.

CONTACT US
Bookings Officer
0779 260 7652 (Mon-Frid 10am till 4pm)
tmccbookings@live.co.uk
Church Office
(01245) 269079
(10am till 12.00pm)
Wednesday

Email: trinitymethodistchelmsford@btconnect.org




SCHEDULE OF ROOM HIRE CHARGES

Charges will apply for setting up and closing

If you are a registered Charity, the booking secretary may

be able to offer discounted rates, please enquire.

ROOM NAME SIZE

Committee Room 7.8x4.1m

Ground Floor

Meeting Room1 7.8x 5.5m

First Floor

Meeting Room 2 7.8 x5.5m
Second Floor

Main Hall 14 x 9.75m

Second Floor

Church Worship  14.7 x
Area 9.75m

Ground Floor

The Link
Ground Floor

12 x7.8m

MAX
SEATING
THEATRE

20

30

30

160

240

70

MAX
SEATING
BOARD-
ROOM

18

24

24

40

24

HIRE

CHARGE

PER
HOUR

£20.00

£28.00

£28.00

£38.00
£45.00

£38.00

£38.00

COMMENTS

Used as access to
the church office in
the daytime.

TV Screen

Has access to stage

Daytime
Evening
£200 for an evening
Concert

Additional charge
for use of the

kitchen £30.00

£230 for an evening
Concert.

Use of church organ
if pre-agreed £50.00

TV Screen
Charge for use

of the kitchen
£30.00

Rates are applicable from September 2025 and subject to change without prior notification.

Please check when you make your booking.
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The Main Hall (2nd Floor)

The Link Commercial kitchen

i The Main éﬂurch Hall




TRINITY METHODIST CHURCH, RAINSFORD ROAD, CHELMSFORD
TERMS AND CONDITIONS OF HIRE FOR ROOMS, ETC.

All hire of Trinity Methodist Church premises or any part of them are subject to the following
conditions. Entry on the premises by or on behalf of a Hirer for the purpose of a hiring
constitutes acceptance by the Hirer of these conditions.

Trinity Methodist Church offers to permit the Hirer (and its invitees) to use the Worship Area / Upper Hall /
Carol Evans Room! Kitchen/ Chapel of Youth / Bottom Committee Room / Link / Link Kitchen as specified on
the Booking Agreement (together with the toilet and car parking facilities) for the purpose and period set out
therein, subject to the following conditions: -

The Hirer will make a donation as agreed with the Church Representative.

CANCELLATION CHARGES will apply as follows:

4 weeks before the booking date 25% of the fee will be charged.
3 weeks 50%

2 weeks 75%

1 week 100%

All new hirers will be charged 25% of the booking fee as a non-refundable deposit (except
Weddings - please see our wedding conditions of booking/deposits)

2) In the event that it is agreed that keys may be issued to the Hirer, the appropriate section(s) of the
Booking Agreement must have been signed before any key is issued. The Hirer is responsible for ensuring
that the conditions relating to the issue of keys are strictly adhered to.

3) A Hirer being loaned a key or bringing children onto Church Premises must familiarise him/herself with
the terms of the Church's Safeguarding Policy in relation to children as displayed on Church notice boards in
the Annexe and in The Link. Where the letting involves children or vulnerable adults being brought onto the
Church Premises, the Hirer must sign the declaration that they are familiar with the Home Office Code of
Practice Safe from Harm and understand it and undertake to follow the Code of Practice contained therein in
relation to work with children, young people and vulnerable adults. A copy of this document is available for
inspection if required.

4) The Hirer must read the fire instructions displayed in each location and accept the responsibilities
of being the person in charge. No electrical equipment can be brought onto the premises without
permission from the Booking Secretary—PAT Tested equipment only.

5) Whilst First Aid boxes are provided in the kitchen areas for general use. Trinity Church does not
provide an on-site First Aider. It is the responsibility of each hirer to ensure they have their own
trained First Aider.

6) Special permission is required for the use of the organ, the piano, and the amplification system in
the Worship Area. Permission given will be noted in the Booking Agreement. A need for the piano to
be tuned for a specific event will be charged to the Hirer.

7) Audience seating capacity in the Worship Area is limited to 210 people and in the Hall to 180.

In the Worship Area, the platforms will accommodate a choir of about 60 singers. Please see conditions
quoted in paragraph 17 overleaf regarding the rearrangement of furniture

8) The Church does not have a licence for the Performing Rights Society to cover events other than those
promoted by the Church, the Hirer is responsible for obtaining such approval where it is required. The Hirer
is also responsible for all matters relating to copyright.

9) For concerts, etc. the Hirer shall provide stewards and be responsible for general control and good
behaviour. In the event that the Church arranges for its own steward also to be present then his/her
requests/ instructions and charges must be adhered to.

10) The Hirer will notify the Church Representative immediately of the occurrence of any damage caused
by the Hirer or its invitees as soon as is practicable on the day.



11) Smoking is not permitted anywhere on the premises.

12) The consumption, purchase or sale of alcoholic drinks is not permitted on the premises at any time nor
may alcohol be brought onto the premises for any other reason.

13) Limited raffles may be held subject to the Methodist Church Regulations: (See 18)

14) Trinity Methodist Church has a comprehensive insurance policy for the building and contents and for
Public Liability and personal accident for the Church’s own Groups and activities. However, the Hirer must
have their own insurance and give to the Church Representative evidence that they have current adequate
insurance to cover all their activities for Public Liability and personal accident and to cover loss or damage to
their equipment brought onto or left on the premises.

15) To the maximum extent permitted by law, the Hirer will indemnify Trinity Methodist Church, its Minister,
officers and members against any claims, demands, damages costs or liabilities whatsoever in respect of
injury to persons or damage to property arising out of the letting to the extent that those eventualities are not
covered by Trinity Methodist Church’s insurance policies.

16) Pre-payment is required no less than 14 days prior to arrival unless previously agreed in writing with the
booking office. All deposits are non-refundable.

17) Furniture may be rearranged, if required, but the hirer is responsible for restoring the original layout at
the conclusion of the event. Advice will be available from church members if required.

In the Worship Area, whilst additional chairs may be brought in for the choir, no additional chairs may be
placed in the aisles for the audience. Aisles must be always kept clear. The communion rails are
demountable, and the communion table, pulpit and lectern are moveable leaving a clear platform. Chairs, if
required, may be brought in from other parts of the building. If it is necessary to move the piano out of the
area bordered by the carpet, it must not (to avoid damage to the carpet or edging) be placed on the carpet or
wheeled across it. The choir and/or any others on the stage must be informed that care should be taken to
avoid spillage of water or other drinks as the carpet is susceptible to damage by liquids.

All areas used must be left in a clean and tidy condition. A charge of £50 will be invoiced to cover additional
cleaning, if required.

18) Methodist Church Regulations concerning gambling on church premises state that games of chance may
take place at Trinity Methodist Church with the permission of the Church Council. Therefore, any person
wishing to run games of chance must apply in writing to the Church Representative and receive written
approval to the proposal. Applications must show that the organisers accept and will abide by the following:

a) The games of chance are only incidental to the main event, which may be a bazaar, meeting or
similar function. Bingo is not permitted unless an incidental part of another event.

b) Sales of tickets or chances must be at the event only and the winners of the prizes must be
announced at the event. Tickets must not be sold in the Worship area or in the vestibule nor may prizes be
displayed in either of these areas.

c) The only expenses that can be deducted are those of printing tickets and buying prizes.
d) There is no restriction on the kind of game that can be played except that of propriety.

e) The total value of prizes on offer at all the gambling activities at a particular event must not exceed
£50 and this must include a realistic valuation of any donated gifts. The prizes must be in kind and not in
cash. No prizes may be of alcoholic beverages.

Document Updated 2025




HOW TO FIND US

Trinity Methodist Church
Rainsford Road, Chelmsford CM1 2XB
(01245) 269079

Trinity is readily accessible by both public transport and car.
The Church is located in Rainsford Road on the corner of Cedar Avenue and opposite The
County Hotel.

Visit our web site for google map:
www.trinitymethodistchelmsford.org

By Public Transport

The Railway Station and the Chelmsford Bus Station are next to each other on the west
side of the Town Centre and Trinity is approximately 200 hundred yards up the road from
there, going out of town.

There are frequent train services from London (35 Mins.), Colchester, Braintree and
Witham and all intermediate stations. For train times please call National Rail Enquiries
Tel 08457 48 49 50.

By Car

Trinity is on Rainsford Road, which is the continuation of Roxwell Road, the A1060 from
Bishops Stortford as it approaches the town centre immediately after crossing Parkway
(The A138).

The Church car parking for approximately 12 cars subject to availability on the day.
Disabled parking is available on the church forecourt.

If you require further help or specific directions etc please contact the office on 01245
269079 (Wednesday from 10am till midday).


https://www.trinitymethodistchelmsford.org/about-trinity/how-to-contact-us/how-to-find-us/

Enguiries and bookings

All enquiries please email: tmccbookings@live.co.uk
or via our website enquiry form
https://www.trinitymethodistchelmsford.org/
about-trinity/enquiry-form/

A Hire Agreement has to be completed for each booking.
This will be issued by the booking secretary and you must adhere to our
Terms and Conditions.
A signed copy must be returned to the booking secretary within
5 working days to secure your booking.


https://www.trinitymethodistchelmsford.org/about-trinity/enquiry-form/
https://www.trinitymethodistchelmsford.org/about-trinity/enquiry-form/

Trinity Methodist Church
Rainsford Road, Chelmsford, CM1 2XB
Office: 01245-269079
Wednesday 10am till midday.

Main Office Email:
trinitymethodistchelmsford@btconnect.com

Have a look at our new Web Site

Website: trinitymethodistchelmsford.org

Follow us on Facebook

https://www.facebook.com/trinitymethodistchelmsford

Charity No. 1144617
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